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INTRODUCTION 
 
The preservation of the architectural quality and character of our community is the responsibility of every 
owner. Every home built or improved influences the aesthetic beauty and the property values of the entire 
community. 
 
The Manhattan Village Estate Homes Association (the "Association") is charged with the responsibility of 
preserving this architectural quality and character.  In accordance with the Association’s Covenants, Conditions 
and Restrictions (CC&R’s), the Architectural Review Committee (the "ARC") has been appointed by the Board of 
Directors of the Association (the "Board") to adopt these guidelines and to fairly and consistently enforce them, 
along with all architectural provisions of the CC&R's affecting each lot. These Architectural and Landscape 
Design Guidelines (the "Guidelines") have been approved by the ARC and the Board on May 14, 2018. The 
Guidelines are subject to amendment from time to time as provided for herein. The Board may from time-to-
time act as the ARC.  
 
The Guidelines are the basis and criteria for evaluation of plans and specifications submitted by Association 
home owners for approval by the ARC. These guidelines are established to allow architectural flexibility within 
an established structure, not to stifle the imagination or creativity of the residents, but to ensure the community 
develops in an integrated and continuous manner, thereby achieving a pattern of ongoing quality and identity.  
 
The Guidelines are intended to: 

a. Protect and enhance real estate values; 
b. Formulate and maintain the standards of quality for community appearance; and 

 c. Promote compatibility of all structures and development plans  
 
Homeowners should also carefully review all pertinent Zoning, Building and Safety Department regulations and 
ordinances, and CC&R's for MVEHA lots prior to commencing design efforts. 
 
The Architectural Guidelines have been broken out into 6 categories for ease of application, review and 
reference.  The categories are: 
 

 Exterior Home Modifications – includes minor improvements that do not alter the exterior framing of 
the home, such as changes to an air conditioning unit, exterior lighting or cameras, front door, garage 
door, roof changes or replacement, satellite dish installation, skylights, solar panels/tiles, window 
replacement.  

 Exterior Paint / Stain Modification – includes any painting or repainting, whether an existing color 
scheme or new color scheme, of exterior surfaces of the home, fencing, block wall, garage door, etc.  

 Fence / Block Wall Modification – includes any changes to the height, material or location of existing 
front, side, or rear fencing or block wall, addition of new fencing or block wall, or addition or change to a 
retaining wall. 

 Hardscape Modification / Accessory Structures – includes changes to driveways, front walkways, any 
decking or patios, and any permanent structures such as a pool, spa, pergola, gazebo, fire pit, installed 
BBQ, etc.  

 Landscape – includes tree removal, replacement and new plantings and changes to front yard plants, 
trellis, and decorative elements.  

 New Addition / New Construction – includes any changes to exterior wall or roof lines, second-story 
additions, and rebuilding homes from ground up.  
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EXTERIOR HOME MODIFICATION GUIDELINES 
 
Air-Conditioning Unit (Compressors) Location.  Any homeowner who replaces or installs a new air-conditioning 
compressor that is visible from the common area is required to completely block it from view with either mature 
plants, or an architecturally compatible screen, such as a wood lattice or louvered wooden enclosure painted the 
same color as the stucco or trim of the home. A brick or stone enclosure is also acceptable. Homeowners should 
also obtain a permit from the city and obey applicable noise ordinances to keep noise levels to a minimum.  
 
Awnings.  Color control and maintenance-related appearance issues discourage approval of applications to 
install awnings that are visible from the common area. 
 
Exterior Light Fixtures: Lighting which is part of the original structure may not be altered without prior approval. 
Proposed replacement or additional fixtures also require approval and must be compatible in style and scale 
with the applicant’s house. Exterior lighting shall not be directed outside the owner’s property. The ARC may 
take into account the placement, level of illumination, and wattage of the proposed fixtures.  
 
Flashing, Sheet Metal, Vents: All chimney caps, flashing, sheet metal, vent stacks, and pipes must be procured 
or painted to match adjacent building surfaces, specifically to match the adjacent roof, trim or primary color. 
 
Front Door Style.  ARC approval is required, although most individual owner preferences are acceptable. The use 
of exterior security bars or grates on windows or doors is not acceptable.  
 
Garage-Door Style.  Garage door replacement or new installation is an exterior element and requires prior 
approval of style and color. Individual homeowner preferences are accepted providing the style is compatible 
with the architecture of the Estate Homes. 
 
Mechanical Equipment: All soft water tanks, gas meters, and electric meters must be screened from public view.  
 
Roof Change or Replacement.  The ARC does not require approval of a roof repair if the repaired elements 
involve less than 50% of the roof surface area and replicate the existing color, style, and material, or for an 
existing tile re-set. 
 
Re-roofing, replacing, and/or modifying an existing roof when greater than 50% of the roof area and/or changes 
to existing style, color and material are planned require written approval from the ARC.  A request for re-roofing 
approval must include a description of the roofing material—including the manufacturer, product name, color, 
and a colored picture in a brochure or a photograph.  Metal, asphalt, composition roof materials are not 
allowed.  The ARC may request to see a representative sample or samples of each color if a multi- colored or 
blended product is proposed. Some colors and blended treatments may not be suitable if the resulting 
appearance is likely to conflict with the harmonious character of the community. 
             
Modifications of an existing roof must conform to existing style, pitch, and heights of homes in the Estates. The 
ridge of any new roof must be no higher than the highest part of the existing roof, excluding chimney height.  
 
Rubbish Container Location:  Rubbish containers shall not be visible from the street. 
 
Satellite Dish/Antenna Installation:  Satellite Dishes and Antennas must comply with all applicable FCC 
requirements, which may be found at http://www.fcc.gov/guides/over-air-reception-devices-rule. The 

http://www.fcc.gov/guides/over-air-reception-devices-rule
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equipment must be installed to professional standards, appropriately grounded. Any antenna or dish not in use 
must be removed.  
 
Satellite dishes 39.37” maximum in diameter are permitted but must be installed in a manner that they are 
shielded from view.  The antenna, mounting, and cabling must be out of view from the street and common area. 
If installing the dish in a location hidden from view will preclude reception of an acceptable quality signal or 
unreasonably increase the cost of installation, the dish should be installed in a place shielded from view to the 
maximum extent possible while permitting reception of an acceptable quality signal without unreasonably 
increasing the cost of installation. 
 
Outdoor “stick” antennas used for standard broadcast TV and/or over-the-air HDTV are not allowed because 
adequate signal can be obtained from an indoor location in this area.  Any external antenna installation that is 
not protected by the FCC rules and regulations is prohibited by the Association’s CC&R’s. 
 
Skylights: Skylights are to be designed as an integral part of the roof. Their form, location and color should relate 
to the building. Bubble skylights are not allowed. 
 
Solar Panels: Solar panels are to be integrated into the roof design, flush with roof slope. For solar panels, 
frames must be colored to complement the roof. Natural aluminium frames are prohibited. Solar roof tiles, 
which are modules integrated into roof materials or glass resembling existing roof materials, can be used. 
Support solar equipment shall be enclosed and screened from view. 
 
Window Replacement.  Any windows installed or replaced must be of high quality and not detract from the 
aesthetic harmony of the Estate Homes. Estate Homes can have external-grille divided windows or windows 
without any grilles or divisions.  Other division options, including “removable wood grills” or “grilles in the air 
space” are not acceptable styles for windows on walls clearly visible from common areas. Window frame 
external materials may include wood, vinyl, fiberglass, or coated aluminum; however, the color of the frame 
must match the color scheme of the home and cannot be bare metal. The use of exterior security bars or grates 
on windows or doors is not acceptable. All window installations and replacements other than a like-for-like 
replacement of existing windows and color must be submitted for approval by the ARC. For placement of new 
windows at new locations on the dwelling, see the section below entitled “Privacy and light obstruction.” 
 
 

EXTERIOR PAINT / STAIN GUIDELINES  
 
No paint color change or stain change is permitted without prior written approval from the ARC. This approval 
requirement includes re-painting with the same color.  Approval to repaint with the same color is required prior 
to commencing work because sometimes the original paint color may no longer be available, or the paint 
manufacturers have changed the name of the color or product number. Misunderstandings and disputes have 
occurred when the repainting turns out to be a different color. Failure to obtain ARC written approval prior to 
starting work can result in repainting with an approved color at the homeowner's expense. In addition, fines can 
be levied if ARC approval is not secured prior to work commencement as stipulated in the CC&R's. 
 
Routine maintenance and repair of limited areas and exact color matching with existing un-repaired areas does 
not require ARC approval. 
 
All painting requests must include color samples ("paint chips") labeled with the (a) manufacturer's name, (b) 
the color names and product number of the colors, (c) finishes (flat, gloss, etc.), and (d) where the colors will be 
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applied (trim, stucco, garage door, eaves, or fascia). Requests submitted without color chips and supporting 
details will be deemed incomplete and returned to the applicant. The color chips will be retained by the ARC. No 
reflective finishes for exterior colors will be allowed. 
 
With an objective of maintaining aesthetic harmony within the community, the following guidelines have been 
developed to assist the homeowner in submitting the required information with respect to paint colors: 
 

A.   Acceptable Color Schemes:  Colors that maintain the character and harmony of the community are 
acceptable. All paint colors, whether primary or secondary, must be of an acceptable aesthetic and 
complimentary to the character of the neighborhood. That character may be reflected by a multi-color 
scheme where the stucco walls are the first color and the primary trim a second color, and, if present, 
large areas of stone/brick wall a third color. Alternatively, the character may be reflected with a color 
scheme where the stucco walls and trim are the first color, and large areas of stone/brick wall are a 
different (typically natural and not painted) color.  

 
B.   Trim Color:  Estate homes trim can be painted with a color that is different than the wall color but in 
harmony with it, or the same as the wall color. The trim includes the fascia around the roof edge, 
window and door borders, and other uses of wood that do not cover large areas of a wall. The fascia and 
eaves must be the same color.  

 
C.   Garage Door Color: The garage door must be painted with either a wall color or the primary trim 
color; preferably whichever is visually less prominent. 

 
 

FENCE / BLOCK WALL MODIFICATION GUIDELINES 
 
Fencing, Block Walls and Retaining Walls: The ARC has full power and authority to allow for fencing, block walls 
and retaining walls. It is required that all homeowners submit plans for design that specifies the location, 
heights, materials, and finishes of the walls and/or fencing.  Fencing made of materials such as chain link, PVC, 
bamboo, or farm fence materials are not allowed.  
 
 

HARDSCAPE MODIFICATION / ACCESSORY STRUCTURES GUIDELINES 
 
Driveway / Walkways: The ARC does not require approval for repair or replacement of less than 25% of the 
total area of the driveway or walkway provided the style, color and materials are the same. The walkway areas 
that are not visible from the common area or streets are not subject to approval by the ARC. 
 
Accessory Structures: Accessory structures cannot be built by a dwelling-yard owner on the adjoining wall-yard 
landscaping easement per the Estate Homes CC&R’s, and placement of the structure must be submitted for 
review. Patio trellises, pergolas and other exterior structures may be stucco or wood as permitted by governing 
codes with finishes complying with approved material and color palette, and match or complement the existing 
or new home.  Spas/Pools must be properly fenced/gated and cannot be built in any front yard. 
 
Temporary Accessory Structures:  No structure of a temporary character, including, but not limited to, trailer, 
tent, shack, barn, pen, kennel, run, stable, outdoor clothes lines, shed or other buildings shall be erected, used 
or maintained on any Lot at any time, without the prior written consent of the ARC. 
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LANDSCAPING GUIDELINES 

 
Landscaping: Homeowners are required to landscape front, rear and side yards with a landscape and hardscape 
plan approved by the ARC. 
 
Home landscaping is an important part of the aesthetic quality and visual harmony of our community.  That 
harmony is currently characterized by areas of lawn combined with shrubs, color plantings, specimen rock 
accents, and trees. The associated “hardscape” (such as fences, walls, walks, driveway, built-up planters, spas, 
built in barbecues, fire-pits, and any other structure) is considered here as a component of the landscaping 
design. 
 
The Association’s Rules and Regulations require a plan be approved by the ARC before installing new or modified 
landscape features on your property.  Hand-drawn plans are acceptable; however, they must include such 
details as finished layout, slope, drainage, and construction materials.  Plans must include additions to or 
changes to the layout of any sprinkler system.  Other items such as planter height (if above grade), plant, tree, 
and shrub type must also be included. 
 
Dwelling yard easement for landscaping only. A dwelling-yard is a 3-foot easement that you have for 
landscaping purposes only.  That 3-foot strip of land belongs to your adjoining neighbor.  You are limited to using 
that 3-foot easement for landscaping purposes only.  How do you know if you have a side “dwelling yard”?  
Answer:  If the “wall” you see in your side yard is comprised of your neighbor’s house, you have a “dwelling yard.”   
You do not own that property – but you can use it for landscaping purposes only.  Any proposed modifications to 
that 3-foot strip of your neighbor’s property can impact his/her ability to perform painting, termite tenting, and 
other maintenance on his/her resident.  Therefore, any proposals for that area should be reviewed by your 
neighbor in addition to being reviewed and approved by the ARC.  Any hardscaping or attachment to your 
neighbor’s wall is prohibited, as this can result in leaks or other damage to your neighbor’s home.  The CC&R’s 
prohibit installation of permanent structures, including hardscape features, on the landscape easement used by 
an adjoining dwelling-yard owner. 
 
Below are detailed guidelines for when approval is required for landscape (or hardscape): 
 

 ARC Pre-Approval is Required When: ARC Approval NOT Required When: 

A Replacing more than 25% of existing front yard 
design or when remodeling exterior structures 

Replacing annual color, shrubs and altering planting 
areas, when less than 25% of the landscaping and 0% of 
the “hardscape” areas are changed 

B Planting or replacing trees when the central 
trunk is to be located closer than 5 feet from the 
property boundaries or at any location if the 
mature tree height will be greater than 8 feet.   

Removing trees located on a homeowner’s property. 
Trees that are located on common-area property may 
not be trimmed, altered or removed by a homeowner. 

C Removing or installing fences, walls, walks, 
decks, driveway, built-up planters, built-in 
barbeques or other “hardscape” features. The 
CC&R’s prohibit installation of permanent 
structures or hardscape features on the 
landscape easement used by an adjoining 
dwelling-yard owner. 

Repairing existing hardscape features. 
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D Any change to existing grade and drainage is 
planned. The ARC may request plot maps of 
before and after topographic surveys prepared 
by a California State licensed surveyor. 

No change to existing grade or drainage is planned. 

E Installing noise producing features and 
equipment such as pumps, heaters, 
compressors, etc. located outside of the house 
or garage. Requests must include specific plans 
for noise abatement that will ensure their 
operation will not interfere with the quiet 
enjoyment of neighboring properties. 

Repairing or replacing existing noise producing features 
and equipment to that of equal or lesser noise level. 

F  Softscape up to 100% of the back or side yard areas 
providing the area is not visible from the common area 
and no tree planting, grade and drainage alteration, 
permanent planters with wet soil up against a 
neighbor’s home wall, and/or noise producing features 
are planned. 

 
 
If written approval is not secured before work commencement, fines can be levied and restoration to pre-work 
conditions can be required. 
  
Drought Tolerant Planting.  As an established community, with all homes built and landscaped, and an original 
common grounds landscaping in place, much is to be deemed ‘grandfathered’.  Also, the guidelines for 
landscaping modifications will appreciate that continuity isn’t a requirement for drought tolerant landscaping.  
The Association shall allow for drought tolerant landscaping that follows these guidelines in addition to lawn 
areas and traditional landscaping used in the front yards of homes in the HOA. 
 
Water to support landscaping may be applied judiciously.  New irrigation systems (automatic/programmed) may 
be allowed for the delivery of water by way of micro/drip methods and ‘underground’ delivery, versus spray and 
broadcast application.   
 
Maintain Softscape. New landscaping plans should not propose pavement, stone, or pavers, etc. more than 25% 
of the front yard area.  All consideration should be given to minimize hardscape.  Since a great deal of hardscape 
already exists in streets, driveways and sidewalks, it makes aesthetic sense that front yards not be further paved 
or covered with stone.   Therefore, front yard landscaping should aim to keep front yards as ‘softscape’ rather 
than ‘hardscape’.  Plant material rather than stone or mulch is preferred. 

 
New landscaping plans should not propose a mulching coverage (post plant growth at 50% maturity) more than 
35% of the area; and the plans should seek to use mulching as an augment rather than the basis of a landscaping 
treatment. 
 
Native Plants. The use of California native plant materials is encouraged. From a practical standpoint, selecting 
plantings that grow most easily in our climate’s soil, temperatures, and water availability, is always preferred.  
The use of truly exotic plant materials is discouraged.  Utilizing plants simply because they occur natively should 
not be a sole determinant.  Many species of plants have ‘naturalized’ here and are propagated here for local 
use.  It is highly common to use plants with origins of: Mexico, South Africa, and Australia, for example. 
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Desert & tropical landscapes. The trend of greater use of succulents and cactus to reduce water demands in the 
landscape is appreciated.  But the previous statements about irrigation and plant selection should combine to 
lead to landscape plans that may incorporate succulents, without having them dominant. Cactus should be used 
sparingly, in part given a pronounced aesthetic statement the HOA would like to avoid.  Succulents, often small 
in scale, will likely be best incorporated as accent and support, rather than a landscape plan anchored with such 
species.  Palms and ferns are included in the accompanying Guideline Plant List but noted here that a landscape 
plan decidedly ‘tropical’ will be discouraged the same as a plan that is decidedly ‘desert’ in construction.   
 
Limit trees in front yard. The front yard landscaping must consider the home’s architectural style and limited 
space to help dictate the form and size of plants which may be useful in ‘filling’ the space.  It is likely that very 
little tree cover will be worthwhile. The use of trees in new front yard landscaping should be highly limited.  
First, no species of large growing trees should be used.  Generally, small ‘specimen’ type trees should be used, if 
any.  Plans should also suggest any trees in low total numbers.   
 
Annual plants (plants growing from seed each year and dying each year) should be used at a minimum.  While 
the impact of annual flower color is desirable, their maintenance need and water demands should outweigh 
this.  Every landscape should keep annual plants in bedding or raised planters or pots to a minimum, if any. 
 
Root Barriers.  Hardscape features and assessor structures should be protected from potential damage from 
trees and large plants by proper selection, location, installation, care and maintenance. Where possible, any 
trees and large plants should be kept a recommended 10’ from any block or structure wall, or 5’ from any patio, 
walk or other improvements. When trees and large plants must be located closer, a combination of deep end 
root plantings, root barriers, or other controls should be provided as a deterrent to damage.  Tree and large 
plants shall not be planted closer than 5’ from a block or structure wall or 3’ from patio, walk or other 
improvement.  The ARC and Board will not be liable and shall be held harmless from all selections, locating, 
installing, caring and maintaining of all trees and plants on any lot.  
  
Artificial turf. Use of artificial turf in front or visible side yards is approved, subject to submittal of an 
Architectural Application and use of Duraturf (supplier/installer), Fescue Ultra Synthetic Turf (material) with 
Natural Quartz Infill.   
 

NEW ADDITION / NEW CONSTRUCTION GUIDELINES 

 
No Second Story Additions, Remodel, and/or New Construction shall be erected or maintained unless the 
following setbacks, floor area, and height limitations are provided and maintained for the building, structure or 
enlargement. Additionally, all additions and new construction must comply with the above guidelines for 
exterior home modifications, exterior paint/ stain, fence / block wall, hardscape, accessory structure, and 
landscaping AND with city rules and regulations.   

 
Lot-line Setbacks. Open space enhances light, privacy, and appearance. The setbacks are intended to ensure the 
appearance of second stories or new construction harmonize and connect with the character of the existing 
Estates architecture. The objective of the setbacks is in reducing bulk and box-like appearances.  The front and 
side yard setbacks of the original structure must be retained in new additions or new construction.  Requests to 
build into the existing back-yard setback will be considered, with approval or disapproval depending on the 
depth of the level lot and specific relationships to neighboring properties.  The homeowner must provide 
written notice to neighbors of plans and projected schedules before submitting plans for review. All setbacks are 
measured from the property line at a 90-degree angle, and must comply to the following: 
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a. Front Yard: 1-story requires 10’-0” minimum from the property line. 2-story requires 3’-0” minimum setback 
from the vertical plane of the 2nd-story street-facing wall to the vertical plane of the 1st-story street-facing 
wall.  No decks or balconies are allowed within the front yard setbacks or on the 2-story 3’-0” setback. No 
architectural projections are allowed into the front yard setback, except for roof eaves.  
 

b. Rear Yard: 1-story and 2-story both require 10’-0” minimum from the property line. No decks or balconies 
are allowed within the rear yard setback 10’-0” area. No architectural projections are allowed into the rear 
yard setback, except for roof eaves.   

 
c. Side Yard: The interior wall-yard landscaping easement for 1-story and 2-story is exactly 3’-0”.  The side yard 

setback for 1-story and 2-story is requires 5’-0” minimum, the exact distance to be determined per 
maximum floor area. No decks or balconies are allowed within the side yard setbacks. No architectural 
projections are allowed into the side yard setbacks, except for roof eaves. 

 
Second story additions.  With an objective of reducing box-like appearances, architectural details and a setback 
of the street-facing wall of the second-story addition are required. The setback must be a minimum 3-ft. setback 
from the vertical plane formed by a street-facing first-floor wall. The setback shall also apply to balconies or 
decks which cannot exist within the setback. No exceptions will be approved.  
 
New Construction.  Rebuilding after tear down or fire destruction of existing structures requires ARC review and 
approval of the design, mass, height, and setbacks of the replacement structure. The five original Estate plans 
and their several individual elevations are conformable designs.  Other designs will not be approved if deemed 
to be non-harmonious with Estates architecture. 
 
Privacy and light obstruction.  New additions, new construction and modifications to the placement of Doors, 
Windows, Fencing, Block Walls and Accessory Structures should avoid having any undue adverse effects on the 
existing sunlight, sun heat, views, and privacy of neighboring properties. Homeowners should review their 
proposed plans for such new additions, new construction or listed modifications with Affected Neighbors before 
submitting plans to the ARC and attempt to resolve potential concerns.  The ARC reviews submitted plans and 
considers the impact on privacy and light obstruction; However, the assessment of potential impact may 
influence, but not necessarily dictate approvals/disapprovals. 
 
Height restriction: the maximum building height allowed is the lower of the City of Manhattan Beach Municipal 

Code maximum height or 32' from a point midway in the pad for each lot and will be set by the ARC. 
 
Drainage and grade.   As required by the CC&R’s, any alteration of existing grade or drainage must be pre-
approved by the Board of Directors, ARC and/or association architect. The homeowner may be required to 
submit plot maps of before and after topographic surveys prepared by a California state licensed surveyor. 
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THE ARC SUBMITTAL PROCESS 

 
Homeowners requesting approval for Architectural Modifications should fill out the “MVEHA Architectural 
Request Form” available from the Management Company or at the web address: 
http://www.mvestatehomes.com/ and submit the form and requisite materials as specified on the form.  The 
ARC is required to respond to requests within 30 days but endeavors to reply as soon as possible.  
 

Review Criteria 
 
Every application presented to the ARC is given careful review and consideration and judged relative to the 
design guidelines and architectural character of the community.  Approval of plans is based on many factors.  
Some of the many factors are the relationship to the neighboring structures, sites, land uses, and architectural 
character.  The specific and general intent of the plans must conform to the currently published Architectural 
and Landscape Design Guidelines. 
 
The Guidelines, along with the provisions set forth in the Master and MVE Homeowners Association CC&R’s, 
form the basis for evaluation of plans and specifications for new construction submitted to the ARC for review 
and approval.  Any items or issues not addressed in the governing instruments for this community are matters 
left to the discretionary judgment of the ARC acting in good faith on behalf of the best interests of the Master 
and MVEHA Associations.  From time to time, the ARC may at its discretion amend the Guidelines to more fully 
describe their original intent. 
 
The applicant should review carefully the Architectural Request Form and its instructions.  
 
Construction must be completed no longer than 18 months after commencement of construction. Start of 
construction begins with the first work on the site to clear and prepare the site for construction. Completion is 
at the time of completion of all construction work and installation of all landscape. The ARC reserves the right to 
impose a shorter construction completion deadline when appropriate. 
 
Architectural Review Deposits may be imposed depending on the complexity of plans submitted and costs 
presented by the Association’s architect or a request by the homeowner to expedite the review. Review fees are 
waived for minor modifications (i.e. categories listed as: exterior home modifications, re-painting/staining, 
hardscape, accessory structures, fence/block wall, landscape changes). 
 
Deposits paid in accordance with the Guidelines will be refunded, without interest, minus any costs expended 
for additional reviews by the appropriate architect on behalf of the Association or repairs to damage of the 
common area caused by persons/companies completing the improvements.  If the project is referred to the 
Association’s attorney for enforcement, any legal fees expended will be assessed to the homeowner’s account 
or deducted from the construction security deposit.  
 

Fees for New Construction Teardowns and Rebuilds 
 
The Board has adopted a fee schedule for teardowns, rebuilds and new basement projects which may be subject 
to change from time to time. All proposed fees collected for these projects would be assigned to the street 
categories of the Association’s replacement reserves. The fee schedule for teardowns, rebuilds and new 
basement projects are listed on the Architectural Request Form.  
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Due to the streets being utilized by large construction trucks transporting heavy equipment, demolition debris 
and construction materials, the common area street surfaces are expected to suffer a shorter life span, reducing 
the life span of this Association common area streets asset. The purpose of these fees is to protect the 
Association’s financial interest in the common area street surfaces and prevent the need for special assessments 
and/or increases in dues to fund the reserve account.   
 
 
 

AFFECTED NEIGHBOR FORM 
 
It is the intent of the ARC that the applicant notifies neighbors on any improvements, which may impact their 
use and enjoyment of their property.  Neighbor approval or disapproval of an improvement shall only be 
advisory and shall not be binding in any way on the ARC’s decision. 
 
Definitions: 

 Facing Neighbor: The two (2) homes most directly across the street, if applicable. 

 Adjacent Neighbor: The homes with adjoining property lines on the same street to the Lot in 
question 

 Rear Neighbor:  The homes with adjoining property lines along the rear/backyard of the home. 
 
Improvements Requiring Neighbor Notification 

 

 Fence / Block wall modification 

 Hardscape Modification / Accessory Structures 

 New addition / New Construction 
  

Exterior home modifications, exterior paint / stain, or landscape modification as listed in the application 
form do not require an affected neighbor statement upon submission of an architectural request, however, 
the ARC may on occasion request the homeowner notify neighbors of the requested modification when the 
ARC believes the same notification would be appropriate.  

 
Statement 

 
The Facing, Adjacent and Rear Neighbor Notification Statement set forth in the Architectural Request Form 
packet must be provided to the ARC to verify the neighbors have been notified about the proposed 
improvements. If a neighboring owner refuses to sign the Affected Neighbor Form or submit anything to the 
ARC, then they shall be deemed to approve the applicants project.  

 
 

Where to Submit Architectural Request Documents: 
 
Plans and specifications for the construction and installation of all improvements within the Association shall be 
submitted and approved by the ARC (prior to submittal to any required governmental agency) at the email or 
the mailing address specified on the Architectural Request Form. 
 
Questions regarding security deposit and additional applications may be obtained at the same address indicated 
above. 
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The Board has the authority to change the address for the submittal of plans and specification. 
 

Retaining a Professional to Review and Advise on the Exterior Design Conformity of Rebuilds 
 
The ARC may choose to retain a building design professional to provide advice as to whether the proposed 
exterior design of a rebuild is in architectural harmony with the community. The expense of the retained 
professional will be billed against the deposit of the applicant.  
             
The purpose of this rule is to allow the Association to maintain the architectural aesthetic and integrity of the 
Estates Community. Additionally, the Board has directed that all homeowners be informed about any teardown 
and rebuild, be provided with a sketch of the front view, and be invited to send any comments to the ARC. These 
comments and the design professional’s review and advice will be carefully considered and influence, but not 
necessarily dictate, the approval of the exterior design for the rebuild 
 

Procedure Upon Submittal: 
 
The procedure to be followed for any Architectural Modification item submitted will be as follows: 
 

1. New requests for ARC review are submitted to the Management Company, as specified on the 
Architectural Request Form, which will assess the application materials for completeness.  Applications 
deemed complete will be forwarded within 48 hours to the ARC for review; Applications deemed 
incomplete will be returned to the homeowner with notification of missing elements.  

 
2. Management Company will email, and if requested mail, a letter to the owner advising them of receipt 

of plans which are being submitted to the ARC for review along with a reminder that modifications 
cannot proceed until formal approval is received from the Association and if they proceed it is at their 
own risk; 

 
3. Management Company will process applicable fees and deposits for new additions / new construction 

review requests;  
 

4. The ARC, and as needed an architect hired by the Association, will review the application materials in a 
timely manner and if necessary contact the homeowner’s architect and/or homeowner and conduct site 
visits; 
 

5. The ARC will vote on the applicant’s submitted request and a majority vote count will indicate approval 
and a vote count less than majority will be deemed a disapproval.  The Management Company will 
record the results of the vote and reason(s) for disapproval and prepare an email and letter to the 
applicant; and 
 

6. Results of an approval or disapproval will be communicated by the Management Company to the 
applicant by email and mail within 48 hours of completion of the ARC vote.  
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ARC APPEALS 

If plans and specifications submitted to the ARC are disapproved, the party or parties making such submission 
may appeal in writing to the Board.  The written request shall be received by the Board not more than fifteen 
(15) days following the final decision of the ARC.  The Board shall submit such requests to the ARC for review.  
The ARC’s written recommendations are to be sent to the Board.  The Board shall normally hear architectural 
appeals within thirty (30) days following receipt for the request for appeal, although due to press of business or 
failure to obtain a quorum, that time frame may be extended to sixty (60) days. Appeals shall be heard by the 
Board at an open session Board meeting. 
 
All appeals submitted to the Board for decision shall be in writing and shall specifically detail the reason or 
reasons that the appellant believes the ARC erred in making its decision. 
 
The granting of an appeal shall not operate to waive any of the terms and provisions of this declaration for any 
purpose except as to a particular property of the particular provision covered by the appeal, nor shall it in any 
way affect the lot owner’s obligation to comply with all governmental regulations and laws affecting their use of 
the lot. 
 
Any homeowner applicant wishing to appeal the decision of the ARC may additionally request that the Board 
permit the homeowner to present his or her case during an executive session at the next duly called Board 
Meeting. 
 
If the project is referred to the Association’s attorney for enforcement, any legal fees expended will be assessed 
to the homeowner’s account or deducted from the construction security deposit.  
 
 

HOMEOWNER RESPONSIBILITIES DURING IMPLEMENTATION 
 
If permits are not required for the modification, the homeowner has 90 days to begin construction once 
approval is given by the ARC. If permits are required, homeowners have 6 months to obtain permits from the 
City of Manhattan Beach once approval is given by the ARC.  Once work has commenced, the homeowner has 18 
months to complete the project or such shorter time frame as the ARC may reasonably require. Any aspects of 
the approved work that are not completed within 18 months from the start of construction must be 
resubmitted to the ARC for review and re-approval consistent with the then current Guidelines. 
 
Homeowners are responsible for ensuring that: 
 
A.   All building permits, licenses and building inspections are obtained and that the contractor follows the 
approved plans. 
 
B.   The contractor is licensed and insured. 
 
C.   All construction and worker vehicles are parked on or immediately adjacent to your property. Otherwise, 
work vehicles as well as private passenger vehicles used by the contractor and / or workers are to be parked in 
communal parking areas designated by the CC&R’s. At no time are worker vehicles to block driveways to other 
properties or mail boxes, and trash cans pick-up and delivery -- unless necessary for very short periods of time. 
All work in the street, blocking the access, or otherwise shall be coordinated with the Guard Service 24 hours 
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prior to the work or blocking of street access. Overnight parking of construction equipment is not permitted by 
the CC&R’s.  
 
D.   All portable toilet facilities are located near the garage and not near the sidewalk or aggregate. No 
exceptions are allowed. 
 
E.   Trash or construction debris shall be removed daily, or kept in a dumpster, in your driveway. Absolutely no 
trash is permitted to accumulate on your yard, driveway or sidewalk area. Violations will be cited, and fines may 
be imposed by the Board. 
 
F.   Pending materials are organized within the homeowner’s property and clear of adjacent property and any 
sidewalk, street, or other communal areas. 
 
G.   Upon completion of construction, the aggregate or sidewalk is cleaned of all oil or stains and restored back 
to its prior appearance. The homeowner is responsible for any damage done by a contractor or workers to the 
common area, including street, tree guards, trees, curbs, sidewalk, aggregate, ground cover, plants, walls, lights, 
etc. If a damaged area is not restored to as near as possible its original condition, the Association will charge the 
homeowner for the cost of repair. 
 
H. Homeowner should complete the “notice of completion” as specified below. 
 
 

NOTICE OF COMPLETION 
 
Upon completion of any work for which approval has been given, the homeowner shall submit written notice of 
completion to the ARC.  Within thirty (30) days thereafter a representative of the ARC may inspect such 
improvement.  If such work was not done in substantial compliance with the approved plans, the homeowner 
will be notified in writing of such noncompliance within this thirty (30) day period and require the homeowner 
to correct the matter within the time limit in the notice, not to exceed thirty (30). 
 
If the homeowner has failed to remedy the noncompliance, the ARC shall notify the Board in writing of such 
failure.  After affording such owner notice and hearing, the Board shall determine whether there is a 
noncompliance of the CC&R’s and, if so, the nature thereof and the estimated cost of correcting or removing the 
same.  If a noncompliance exists, the owner shall remedy or remove the same within a period of not more than 
forty-five (45) days from the date of announcement of the Board ruling of noncompliance.  If the owner does 
not comply with the Board ruling within such a period, the Board may levy an Enforcement Assessment against 
the homeowner and/or may record a Notice of Noncompliance and/or commence a lawsuit for damages, 
injunctive relief, and/or declaratory relief. 
 
 
 
 

DISCLAIMER 
 
The material contained within this packet is not intended to be substituted for the services of an attorney.  The 
law and its interpretation are constantly changing.  Please consult your professional advisor regarding your 
involvement in a community association. 


